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MEMORANDUM FOR: Deputy Director (Administration)

SUBJECT ¢ Recommended Awards for Meritorious Suggestion and
Superior Accomplishment

1. The Central Intelligence Agency Efficiency Awards Committee was
convened on Thursday, 12 June 1952. Members present were:

Matthew - Chairman
25X1A - (for Comptroller)
Wilfred L. Peel - Chief, Organization and Methods Service

George E. Meloon - Persommnel Director
25X1A N - %o

2. The Committee voted favorable action on the following recommendations:

A. Meritorious Suggestions

25X1A
Mail-file Clerk, GS~5
CIA Library
Office of Collection and Dissemination

(1) Suggestion: Discontinue stamping WDESTROY AFTER USEM
on such extra copies of intelligence documents as are
disseminated to the CIA Iibrary and which need not be
returned to the CIA Library for file and reference use.
Notify all CIA offices of this change.

This suggestion has been put into effect in the QCD
Library with a resultant saving of approximately 6 man~.
hours per day. Savings based on the salary of a GS-2
Clerk amount to approximately $2,000 per year.

(2) Award Recormended:

(a) One-step in-grade salary increase
(b) Certificate of Award

Authority: CIA Regulation - Paragraph E (1) 25X1A

3
— (a) (2) and Paragraph C (3).

———— -~

B. SBuperior Accomplishment
25X1A |

Electronics Mechanic, GS-8
STATSPEC - Office of Operations
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ili Accomilishment: In response to a need in the
25X1A for facilitating the task of counting

lines of type for proper paging of messages prior to

delivery to the for transmission, 25X1A
25X1A N X 2

B icveloped an automatic line counting device as

an attachment to teletypewriters. The use of this
device has proven so satisfactory that it has been

installed on all teletypewriters at the 25X1A
and is currently being evaluated for use at other 25X1A
25X1A I Dcovelopment of this device is considere

to be an outstanding contribution on part
and totally excluded from the requirements of his position 25X1A
as an Electronilcs Mechanic.

(2) Award Recommended:

(a) One-step in-grade salary increase.

25X1A
(3) Authority: CIA Regulation - Paragraphs E (1)
e §5 (o).
3. The Commitiee recommends y‘our approval of the awards proposed in
the foregoing paragraphs.
25X1A
MATTHEW BATRD
Chairman, Efficlency Awards Committee
APPROVED:
25X1A

eputy Director
Administration)

T
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VEMORANDUM TOR: Deruty Director (Administration)

SUBJECT ¢ TRecommended Awards for Heritorious Suggestion and
Superlor Accomplishment

1. The Centrel Intelligence Agency Lfficlency bwards Committee was
eonvened on Thursday, 12 June 1952. Hembers present weret

25X1A Yatthew Paird - Chalrmean

— ~ (for Comptroller)
Wiifred L. Peel - Chief, Organizastion and Methods fervice

Oeorge E. Meloon =~ Persomel Direcior
25X1A R, - Rocorior

2., The Committee voied favorasble action on the followin; recommendations:

4. Heritorious Sugpestions

25X1A - I

CIA Library
Oftice of Collaction and Dissewination

{1) Bugpestion: Discontinue sbamplng MESTROY AFTER USE®
on mﬁg % Ta coplas of intelligence documents as are
disseminated to the CIA library and which need not be
weturned to the CIA Library for file and referenco use.
¥otify all CIA offices of this change.

This suggestion has been put into effect in the oCh
1dbrary with a resultant saviag of aporoximately 5 nan-
hours per day. Sevings based on the salary of a (82
Mark amoun® to approxisately $2,000 per year.

{2) Award Recommended:
{a) One-gtep in-grade salary increase

{b) Certificate of Award

(3; iﬁth?rit;: CTA Regulation - Parazraph B (1) 25X1A

{a) (Z] and Paragraph C (3)«
B, fuperior Aceomplishment
25X1A LY ‘:H |
STATSPEC -”S”;f‘ii;“‘:ﬁ' LtV 23
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25X1A {1} Accomplishmont: In rTesponse to a nesd in the
or Pacilitating the task of counbing

; Tor proper paping of nesasges prior to
delivery to the or transmission, 25X1A

25X1A ﬂ developed an avtomatic line counting device a8
an shtacment bo teletypewriters., The use of this 25X1A
device has proven so satlsfactory that it bas been
4nstalled on all telebypewrlters at the 25X1A
25X1A is gurrently being evaluated for use at othe

Development of this devlice iv considered
to be an ouls andin;% gontrdbution on q part 25X1A
and totally excluded from the requirements of his pesition

as an Tlectronlos Mechanic.

{2) Award neammndaa:
{a) One-step in-ﬁrada salary increase.

{3) 4w poriigs c1a regulation [ peracravhs ® (1) 25X1A
and (7

3 The G@miﬁea recormends your approval of the swards pm;mseé in
the foregoinp parsgraphs.

SisED

HATTHEN BATRD
Chairman, Bfficiency Awards Committes

95 2~

PSPS/RJB:sm (19 June 1952)
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